Outlook 2010 mailopsaetning for
Computerpeople kunder

Udfyld dine skarme som anvist pa disse billeder og laes eventuelle noter.

Vigtigt!!
Nar du saetter din email op skal alle felter udfyldes praecis som pa nedenstaende skaermbilleder

(Naturligvis skal du erstatte/indtaste din egen e-mail som brugernavn og benytte det password du
har modtaget fra Computerpeople).

Vaer saerlig opmaerksom pa at at alle afkrydsningfelter ogsa er indstillet som vist nedenfor

Opret en Outlook e-mail fra bunden

(hvis du allerede har en, sa hop leengere ned til naeste guide)

Microsoft Outlook 2010 Startup

Welcome to the Microsoft Outlook 2010 Startup Wizard, which will guide you through the
process of configuring Microsoft Qutiook 2010,




Step 2

Auto Account Setup
Connect to other server types.

(") E-mail Account

Your Mare: [Dennis Art andersen

Example: Ellen Adams

E-mail Address: Idba @computerpeople.dk

Example; ellen@contoso.com

- |’|,“ij: |xxxxXNX J
A

Retype Password; [FFF=**= \

Type the password your Internet service provider has aiven you.

() Text ing (SMS)

@ Manually configure server settings or additional server types

[<Bad<][ Next > ][Cancel]

Step 3

© Internet E-mail
Connect to POP or IMAP server to send and receive e-mail messages.
() Microsoft Exchange or compatible service
Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages. |
() Text Messaging (SMS) '
Connect to a mobile messaging service.

[ <Back | next> | [ cancel




Step 4

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings

Your Name: \Dennis Art andersen After filing out the information on this screen, we
: : recommend you test your account by dicking the button
E-mail Address: \dba@computerpeople.dk below. (Requires network connection)

Server Information

Account Type: POP3

. . - ] Test Account Settings by dlicking the Next button
Incoming mail server: |mail.computerpeople.dk e

| Test Account Settings ... |

Deliver new messages to:

Outgoing mail server (SMTP): :;ail.compuherpeople.dk

@ New Outlook Data File
() Existing Outlook Data File
User Name: |dba@computerpeople.dk ‘ | |

Password: %l;;zzs

Remember password

Logon Information

rowse |

["]Require logon using Secure Password Authentication (SPA)
More Settings ...

Step 5

- — — il
Internet E-mail Settings M

General |Dutgo|ng Server I Connection | Advanced

Mail Account

Type the name by which you want to refer to this account. For
example: “Wark™ or "Microsoft Mail Server”

dba@computerpeople.dk |

]
1| | Other User Information
[ Organization: | | |
I
[l Reply E-mail: | |
L




==

Step 7

, =
Internet E-mail Settings -
| e —

||| | General | Outgoing Server | Connection | Advanced |

My outgoing server (SMTP) requires authentication
(") Use same settings as my incoming mail server
@ Log on using

User Name: [dba @computerpeople.dk

Password: l“‘““

Remember password
Require Secure Password Authentication (SPA)

(7) Log on to incoming mail server before sending mail

o J[ concel |

Step 8

Internet E-mail Settings

| General | Outgoing Server | Connection | Advanced

O ------ : Spedfy the type of connection to use for e-mail.

e

Connection

(@ Connect using my local area network (LAM)
Connect via modem when Outlook is offline
() Connect using my phone line

() Connect using Internet Explorer's or a 3rd party dialer

Maodem

IJse the Following Dial-Up Metworking connection:

-]

|F‘ru:u|:uerﬁes... | | Add...




Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings

Your Name: \Dennis Art andersen After filing out the information on this screen, we
‘ recommend you test your account by dicking the button
E-mail Address: 'dba@computerpeople.dk below. (Requires network connection)

Server Information
- [TestAcmmtSetﬁngs.»
Account Type: [por3 [
‘ : Test Account Settings by diicking the Next button

Deliver new messages to:

Incoming mail server: 'mail. computerpeaple.dk

Outgoing mail server (SMTP): | mail,computerpeople.dk

@ New Outlook Data File
v (7 Existing Outlook Data File
User Name: %dba@cquperpeodg.dk I il

Password: ; EXXEXLE [

Logon Information

Remember password

Require logon using Secure Password Authentication (SPA)




Outlook 2010 mailopsaetning for
Computerpeople kunder

Udfyld dine skarme som anvist pa disse billeder og laes eventuelle noter.

Vigtigt!!
Nar du seetter din email op skal alle felter udfyldes praecis som pa nedenstaende skaermbilleder

(Naturligvis skal du erstatte/indtaste din egen e-mail som brugernavn og benytte det password du
har modtaget fra Computerpeople).

Veer seerlig opmaerksom pa at at alle afkrydsningfelter ogsa er indstillet som vist nedenfor

Hvis du allerede har en Outlook mail og blot skal e&endre denne:

Step 1

Home Send / Receive Folder View

B sa :

= Account Information

S Save achments

dba@computerpeople.dk .
Info i :y POP/SMTP
! gp Add Account
Open R
Print = Account Settings
\Ll Modify settings for this account and configure additional
Help =i connections.
Account
] Options Settings ~
@ Exit ‘«Iu Account Settings...
lgﬂg Add and remove accounts or change
existing connection settings.

cj

Cleanup
Tools -

S
i |
Manage Rules
& Alerts

Manage the size of your mailbox by emptying Deleted Items and
archiving.

Rules and Alerts

Use Rules and Alerts to help organize your incoming e-mail
messages, and receive updates when items are added, changed, or
removed.



Step 2

-
Account Settings

E-mail Accounts
‘fou can add or remove an account. You can select an account and change its settings.

E-mail | Data Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books

L-QNEW... ¥ Repair... i@Eﬁange. '0 Set as Defaulk ¢ Remove & &

MNarme

Type

L -] dba@computerpeaple.dk POP/SMTP (send from this account by default)

Selected account delivers new messages to the following location:

dba@computerpeople.dkInbox

in data file C:\Users\Ejer\DocumentsOutlook Files\dba @computerpeople. dk.pst

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings

Your Name:

E-mail Address:

Server Information

Account Type:

Incoming mail server: mail.computerpeople. dk

Outgoing mail server (SMTP): | mail.computerpeople.dk

|Dennis Art andersen After filing out the information on this screen, we
: recommend you test your account by dicking the button
i»dba @computerpeople.dk below. (Requires network connection)

| Test Account Settings ... |

\POP3 [~]

Test Account Settings by dlicking the Next button

Deliver new messages to:

(@ New Outlook Data File

Logon Information

User Name:

Password:

(7) Existing Outlook Data File

ﬁiba @computerpeople.dk

| xxxexe

L
Remember password

["]Require logon using Secure Password Authentication (SPA)

More Settings ...

Browse

| <Back | mext> | [ cancel

|




Step 4

Internet E-mail Settings g

General | Qutgoing Server | Connection | Advanced

Mail Account

Type the name by which you want to refer to this account. For
example: "Work" or "Microsoft Mail Server®

o

]
Other User Information
Organization: | | 1

L
I
] Reply E-mail: |
i

Internet E-mail Settings — u
e —— ;

| Generall Outgoing Server |Connecﬁon Advanced

L My outgoing server (SMTP) requires authentication
() Use same settings as my incoming mail server

@ Log on using

User Name; tdba@compuherpeople.dk ] "
\ Password: [*“**“ I |
Remember password

[ Require Secure Password Authentication (SPA)

() Log on to incoming mail server before sending mail




e

Step 7

Internet E-mail Settings

| General | Outgeing Server | Connection | Advanced

@ ------ :  Spedfy the type of connection to use for e-mail.

Connection

(@ Connect using my local area netwark (LAN)

Connect via modem when Outlook is offine

) Connect using my phone line

() Connect using Internet Explorer's or a 3rd party dialer

Modem

Ilze the Following Dial-Up Mebworking connection:

-]

|F‘ru:u|:uerties... | | Add...

Internet E-mail Settings

Step 8

— —

| General | Outgoing Server | Connection | Advanced |

Server Port Numbers

Incoming server (POP3): 110 Use Defaults
This server requires an encrypted connection (SSL)

Outgoing server (SMTP): 587

Use the following type of encrypted connection: i None
Server Timeouts
Short ~J~— Long 1minute
Delivery

[]Leave a copy of messages on the server
[V]remove from server after | 14 | A)) days

[ |remove from server when deleted from 'Deleted Items'




Step 9

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings

Your Name: \Dennis Art andersen ‘ After filing out the information on this screen, we
— : recommend you test your account by dicking the button
E-mail Address: \dba@computerpeople.dk below. (Requires network connection)

Server Information
: _— | Test Account Settings ﬁ—»
Account Type: |POP3 1

Test Account Settings by dicking the Next button

Incoming mail server: ‘mail.computerpeople.dk
iz Deliver new messages to:

Outgoing mail server (SMTP): imail.compuberpeople.dk
——% (@ New Outlook Data File

Logon Information =
() Existing Outlook Data File

User Name: \dba@computerpeople.dk

Password: [sesases |
‘

Remember password

[ Require logon using Secure Password Authentication (SPA)

Step 9

Luk og genstart dit email-program



